
MFYP Programme Documentation and Reporting 2010 
 

The Programme documentation and reporting templates are on either cream or light green paper. 

 

The Programme documentation templates completed and retained by graduate and mentor are on 
cream paper and are as follows: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The Programme reporting templates that are completed by graduate and mentor and forwarded to 
the MFYP National Coordinator quarterly are on light green paper and are as follows. 

 
 

Does it need to go anywhere ? 

Support and Development 
Partnership Agreement  

M1 

Completed by graduate and mentor on commencing 
the Programme.   

Reviewed at least quarterly 
 

Must be recorded by the MFYP 
National Coordinator  

Formal Mentoring  
Meeting Record 

M2 

Completed by graduate and mentor each time a 
formal face to face mentoring meeting takes place 

Discretionary Mentoring  
Contact Record 

M3 

Familiarisation & Feedback 
Session Record 

F1 

Professional Development  
Plan  
PD1 

Completed by graduate and mentor each time a 
familiarisation or feedback session takes place 

Completed by graduate and mentor on commencing 
the Programme.   

Reviewed at least quarterly 

 

Completed by graduate and mentor each time a 
formal face to face mentoring meeting takes place 

Mentoring  
Quarterly Reporting 

M4 

Completed by graduate and mentor and forwarded to 
the MFYP National Coordinator quarterly.  

 
Information from the Formal Mentoring Meeting 
Record (M2) and the Discretionary Mentoring 

Contact Record (M3) is used to complete this form. 

Professional Development 
Quarterly Reporting 

PD2 

Completed by graduate, co-signed by the mentor 
and forwarded to the MFYP National Coordinator 

quarterly.  
 

Education and professional development activities 
undertaken by the graduate during the quarter are 

listed on this form.  
 

Must be accompanied by photocopies of certificates 
of attendance and receipts for course or workshop 

fees 
 


